POCCUMCKAS ®EJEPALIUA

HHOCTAHOBJ/IEHHUE
aJMMHUCTPAUMHU XPOMIOBCKOI0 CEJIbCKOI0  MOCEeJCHUS
DypMaHOBCKOIr0 MyHHMIIMIIAJBHOI0 pailoHa
HNBanoBCcKoii 00J1acTH

21.12.2018 . Ne 58
¢. XpoM1oBo

006 yrBepxaenun Iosnoxxkenusi o popmupoBaHum apXuBHbIX GOHI0B XPOMIOBCKOI0
€eJIbCKOI0 MoceIeHHs

B cootBercTtBuM ¢ DenepanbHbIM 3aKOHOM OT 6 OkTa0ps 2003 Nel31-d3 «O6 obmux
IIPUHIMUIIAX OpraHU3alMi MECTHOIO caMmoynpasieHus B Pocculickoit @enepannn» nu denepaibHbIM
3akoHOM OT 22 okTs0ps 2004 Nel25-d3»006 apxuBHOM nene B Poccuiickoit Denepamumy,

aIMHUHHCTpanys XPOMIIOBCKOTO CEIBCKOTO MOCEIEHUS
ITOCTAHOBJIAET:

1. YrBepauth [lonoxkenue o GopMUpoBaHUHM apXUBHBIX (HOHIOB XPOMIIOBCKOTO CEIHCKOTO
MOCEJIEHUS COTNIACHO MPHIIOKEHHUIO.

2. Hacrosimiee mocranoBinenne 0OHapo10BaTh B yCTAHOBICHHOM TIOPSIIKE.

I'maBa XpomioBckoro
€eJIbCKOr0 MoceIeHHs
A.O.Bapiaamos



[IpuiokeHue kK NOCTaHOBJIEHUIO
AnmuHUCTpanuu XpoMIIOBCKOTO
CEJICKOTO MOCEIECHMUS

or 21.12.2018 Ne 58

IHoso:xxeHue
0 popmupoBaHuMn apXuBHBIX (GOHA0B XPOMIOBCKOIO CEJIbLCKOI0 MOCEJICHMS

1.001mme moJ1oKeHus

1.Hacrosee Ilonoxkenue pa3paboTaHo B cOOTBeTCTBUU ¢ DenepanbHbIMM 3aKOHAMU OT 6
okTs0opst 2003 Nel31-®@3 «OO6 o0muX NpUHOWINAX OPraHMU3alMM MECTHOTO CaMOYIIPaBJICHUS B
Poccuiickoit @eneparn» u OenepanabHbIM 3aKOHOM OT 22 okTsa0ps 2004 Nel125-D3»006 apxuBHOM
nene B Poccuiickoit depeparmm» B 1ensx (GOpMUPOBAHHS APXUBHBIX JOKYMEHTOB apXHBHOTO
¢doHa XPOMIIOBCKOTO CEITLCKOTO MTOCENIEHHUS.

2.0OCHOBHBIE OHTHS U TEPMUHBI, TpUMeHseMble B [lonoxeHunu:

2.1. apxXuBHBIH JOKYMEHT — MaTepUaJbHBIH HOCHUTENb C 3aUKCHPOBAHHOW Ha HEM
WHPOPMAIEH, KOTOPhIi NMEET PEKBU3UTHI, MO3BOJISIONINE €r0 MACHTH()HUINPOBATh, U TOIJICKHUT
XPaHEHHIO B CHUJIY 3HAYMMOCTH YKa3aHHBIX HOCHUTENS M MH(OpManMu Ui rpaxaaH, oOlecTBa,
roCyJapcTBa;

2.2. apxUBHBIH (OHA — COBOKYIHOCTh APXHUBHBIX TOKYMEHTOB, HCTOPHUUYECKU WU JIOTUYECKH
CBSI3aHHBIX MEXIY COOOM;

2.3.10KYMEHTBl IO JINYHOMY COCTaBy — apXUBHbIE JOKYMEHTBI, OTpa)alollue TPYHAOBbIE
OTHOILIEHUSI pabOTHUKA ¢ paboTOAATENIEM;

2.4. noxkymeHT ApxuBHOro ¢onga IBaHOBCKOM 001acTM — apXUBHBIA JOKYMEHT,
MPOLIEIINI 3KCIIEPTU3y LEHHOCTH JOKYMEHTOB, MOCTABJIEHHBIM Ha TOCYJapCTBEHHBIM Yy4yeT u
MOJIKALINNA TOCTOSHHOMY XPaHEHHUIO;

2.5. apxuB — YUYpeXKICHHE WJIM CTPYKTypHOE TOApA3JeICHUE OpraHu3aluu,
OCYILECTBIISAIOLIEE XPAaHEHUE, KOMIIJIEKTOBAaHHUE, YUET U UCIIOJIb30BAHUE APXUBHBIX IOKYMEHTOB;

2.6. Bp€MEHHOE XpaHEHHE apXHUBHBIX JOKYMEHTOB — XpaHEHHE apXUBHBIX TOKyMEHTOB JI0
UX YHUYTOKEHHS B TEUCHUU CPOKOB, YCTAHOBJIEHHBIX HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH;

2.7. BpeMEHHOE XpaHEHHUE apXUBHBIX JOKYMEHTOB ApxuBHOro ¢onja MBaHoBckoil obnactu
— XpaHEeHUe JOKyMEHTOB ApXHUBHOTO (poHma MIBaHOBCKOM 00JacTH 710 UX Iepeiadyn Ha MOCTOSHHOE
XpaHEHUE B rOCYJapCTBEHHbIE UM MYHULIMTIIAIbHbBIE apXUBBI;

2.8. BKcriepTU3a LEHHOCTH TIOKYMEHTOB — M3yU€HHUE JOKYMEHTOB Ha OCHOBaHMU KPUTEPUEB
UX LIEHHOCTU B LIEJISX OINPENETICHUs] CPOKOB XpaHEHUS TOKYMEHTOB U OTOOpa UX JAJIsi BKIIOUEHUS B
coctaB ApxuBHoro ¢onna MBanosckoil oonacty;

2.9. ymnopsimodeHWe apXUBHBIX JOKYMEHTOB — KOMIUIEKC paboT 1o (HopMupoBaHUIO
apXMBHBIX JIOKyMEHTOB B €IMHUIIBI XpaHEHUs (era), ONMCAHUIO U OPOPMIICHUIO TaKUX €IUHMIL
XpaHeHus: (7es1) B COOTBETCTBMM C IPaBUJIaMH, YCTAHOBJIEHHbIMH @enepalibHbIM apXUBHBIM
areHTCTBOM

2. ®opmupoBaHue apXUuBHbIX (OHI0B

3.ApxuBHble (OHABI TOCENEHUS TOAJEKAT IOCTOSIHHOMY XpaHEHUI0 B palOHHOM
MYHHIIUIIAJILHOM apXUBE.

4.®opmupoBaHue  apXuUBHBIX  (OHIOB ~ XPOMIIOBCKOTO  CEIBCKOIO  IMOCEJICHHS
OCYILECTBIIIETCS. OpPraHaMHU MECTHOIO CaMOYIpPaBlIeHUs XPOMIOBCKOTO CEJIbCKOIO IOCEJICHUs,
MYHUIUNAIbHBIMU OPraHM3allMsIMU B CPOKH, COIIACOBAHHBIE C MYHHULUNAIBHBIM apXHBOM



@ypMaHOBCKOTO MYHHUIMMNAJIBHOTO paiioHa M TOJA €ro OpraHu3alliOHHO — METOAMYECKUM
PYKOBOZICTBOM.

5.B nensx xayecTBEHHOTO (hOPMHUPOBAHUS APXUBHBIX (DOHIOB MOCENEHUs, , COOMIOACHUS
CPOKOB XpaHEHMsI apXHMBHBIX JOKYMEHTOB OpraHbl MECTHOTO CaMOYIIpaBJICHUS, MYHHIIUIAJIbHbIE
OpraHu3aIy, My3eu U ONOIHOTEKH:

5.1. pa3pabarbIBalOT M HANpaBISIOT HOMEHKJIATYpbl 1€l B PAalOHHBIH MYHUIMIAIbHBIN
apXMB JJIS COINIAaCOBAaHUs C SKCHEPTHO-MpoBepouHoil komuccuei (manee —OIIK) Jlemapramenra
KYJBTYpbI U KYJIBTYpHOTO Hacneaus MBanoBckoi o0nactu;

5.2. COCTaBIAIOT U MPEIOCTABISAIOT OMKMCH JeN MOCTOSHHOTO U JOJTOBPEMEHHOIO (CBBIIIE
10 nmeTt) XxpaHeHUs, B TOM YHCIIE€ 10 JIMYHOMY COCTaBy B PallOHHBIM MYHULIMIAIbHBIA apXHB IS
yrBepxkaeHud u comtacoBanus ¢ OIIK [lemapramenTa KynbTypbl M KYJIBTYPHOIO Haclequs
HBanoBCcKoI 00/1acTH;

5.3. COCTaBJIAIOT M HANpaBISIIOT aKThl O BBIIEICHMM K YHHUYTOXKEHHIO JIOKYMEHTOB, HE
MO/IJIEXKAIINX XPAHEHHIO, HA COIIACOBAHUE B PAaOHHBIM MYHULIMITAJIBHBIN apXUB;

5.4. co3gar0T M MONOJHSIOT HAy4YHO — CIPAaBOYHBIN amnmapar K JAOKYMEHTaM apXHBHBIX
(hOHIOB MOCENeHNUS,

5.5. obecneunBarOT COXPAaHHOCTh APXUBHBIX JJOKYMEHTOB, B TOM YHCIIE 110 IMYHOMY COCTABY,
B TEUEHUU CPOKOB UX XPAHEHHUS.

6.0pranbl MECTHOIO CaMOYIpAaBICHHUS, MYHULUIAIbHBIE OpraHU3alud, My3eu |
6ubnuoTeku 00si3aHbl 00ecnedynTh (UHAHCOBBIE, MATEPUATLHO — TEXHUYECKHE U WHbIE YCIOBHS,
HeoOXonuMble [UId (OPMUPOBAHMS apXHUBHBIX (POHAOB IOCENEHHs, MPEACTaBIATh MOMEIICHUS,
OTBEYAIOIIIM€ HOPMATUBHBIM TPEOOBAHUSAM XPaHEHUS apXUBHBIX JTOKYMEHTOB.

3.Jlopsigok mepenayu J0KYMEHTOB B PailOHHbIN MYHUIIUNIAJIbHBIN apXUB

7.JI0KyMEHTBI OPraHOB MECTHOTO CaMOYIIPABIEHUS, MYHULIUITAJIbHBIX OpraHU3ali, My3€€eB
¥ OMOIMOTEK MO MCTEYEHUH HUX BPEMEHHOTO XPAaHEHUs MEepefaroTcs Ha MOCTOSHHOE XPaHEHUE B
paliiOHHBI MYHULIUIIAJIGHBIN apXUB.

8. AnmuHHCTpasi XPOMIOBCKOIO CEJIBCKOTO TOCEJIEHUS, MyHULMIIAJIbHBIE OpPraHU3aliH
o0ecrneyrBalT B COOTBETCTBUU C YCTAHOBIIEHHBIMM MpaBUWJIaMH OTOOp, MOJATOTOBKY M Iepenavy B
YIOPSAJOYEHHOM COCTOSTHUM JOKYMEHTOB ApXHBHOTO (hoHIa VIBaHOBCKOW 00JIACTH Ha MOCTOSIHHOE
XpaHeHue B MYHHULUIAaJbHbIE apXuBbl. Bce paboThl, cBA3aHHBIE C OTOOPOM, MOATOTOBKOM U
nepenayeil apXuBHBIX JTOKYMEHTOB Ha MIOCTOSHHOE XPaHEHUE, B TOM YHCIIE C UX YIOPSAAOYEHUEM U
TPAHCIIOPTUPOBKOM, BBITIOJIHSKOTCA 3a CYET CPEIACTB OpPraHOB M OpraHU3allvi, IepeaarolInux

JOKYMEHTBI.
9. Ilepenaua JOKYMEHTOB IOCTOSSHHOTO XPAaHEHHUS OCYIIECTBISIETCS B YIOPSIOYEHHOM
COCTOSIHUM C COOTBETCTBYIOUIMM HAay4HO — CIPABOYHBIM alnaparoM II0 HCTEYEHUU CPOKOB

BEJOMCTBEHHOTO  XpaHEHHWs, B  COOTBETCTBHM C  IUIAHOM-TPa(HUKOM,  yTBEPXICHHBIM
[IOCTAHOBJICHUEM aIMUHUCTPALM MYHULIUIIAJILHOTO pailoHa. /JlocpoyHas nepenada JOKYMEHTOB Ha
MIOCTOSIHHOE XpaHEHHWE MOXKET ObITh OCYIIECTBJIEHA TpPU Yrpo3e yTparbl (YHUUTOKEHUS)
JOKYMEHTOB, a TaKXe I10 MPoch0e AJAMUHUCTPALMH ITOCETEHHS.

10. Cpoku BpPEMEHHOTO XpaHEHHsI JOKYMEHTOB MOTyT OBbIThb MpOJJIEHBI B Cilydae
HEOOXOIMMOCTH MPAKTHUECKOTO HCIIOIb30BAHUS TOKYMEHTOB TI0 COITIACOBAHUIO C MYHHIIMITIATbHBIM
apXHUBOM.

11. JokymenTtsl ApxuBHoro (onna MiBaHOBCKOH 061acTH, HAXOAAIMECS B MYHUIUIAILHON
COOCTBEHHOCTH, JI0 MEpe/laud Ha MOCTOSHHOE XpaHEHHE B MYHUIMIAIbHBIA apXWUB, BPEMEHHO, B
TEUEHHUE S JIET, XPAHATCA B AIMUHUCTPALIMU TIOCEIEHUS U MyHUIIMIIAIIBHBIX OpraHU3alusx.

12. B cootBercTBUU ¢ [lepeyHeM THUMOBBIX YIPaBIEHYECKUX JOKYMEHTOB, 00pa3yoIUXCs B
JEeATENbHOCTH OPraHMU3alui, ¢ yYKa3aHUEM CPOKOB XPAHEHHUs JOKYMEHTHI 10 JINYHOMY COCTaBY,
(nyHble Aena paOOTHUKOB, TPYAOBBIE TOTOBOPHI, JTUUHBIE KApTOYKH PAOOTHHUKOB, JIHIIEBBIE CUETa
paOOTHUKOB, MOXO3SIWCTBEHHbIE KHUIM W T.J.) XPaHATCS B TEYCHUHM 75 JE€T B aJAMUHUCTPALUH



XPpOMIIOBCKOTO CEJIBCKOTO IOCEICHUS, MyHUIUIIAJIbHBIX OPraHU3alUsAX, a 3aTeM IEpPEeNaroTCs Ha
XpaHEHHE B MyHHUIIMNAIbHBIA apXUB MYHUIUIIATBHOTO paliOHa.

13. Ilpu peopraHM3anyy MYHUUUDAIBHBIX OpraHU3alluii apXUBHBIE JIOKYMEHTHI B
YHOPSIOYEHHOM COCTOSIHMM IEPENAOTCS MMPAaBONPEEMHUKAM PEOPraHu3yeMbIX opranusauui. [Ipn
3TOM B ciy4yae MpeoOpa3oBaHUs MYHHUIMIAIBHBIX OpraHu3aluil C H3MeHeHHeM (opMm
COOCTBEHHOCTH MMYIIECTBA ATHUX OpPraHU3alUi apXHBHBIE TOKYMEHTHI MOTYT OBbITh NEpeJaHbl Ha
BPEMEHHOE XPAaHEHHE BHOBb BO3HUKIIMM OPraHHU3alUsM — IPAaBOINPUEMHUKAM HA OCHOBAaHUHU
JIOTOBOPOB MEXY JaHHBIMHU OPraHU3aLMsIMHU U COOTBETCTBYIOIIUM MYHHUIUIIAIbHBIM APXUBOM.

14. IIpu NMKBUAALMKA OPraHOB MECTHOIO CaMOYIIPAaBJICHUS MOCEIEHHS, MYyHHULUINAIbHBIX
OpraHM3aluii, BKIIIOYEHHbIE B cocTaB ApxuBHOro ¢onna VBaHOBCKOM 00IacTH JOKYMEHTHI
JOKYMEHTBI 110 JIMYHOMY COCTaBY, a TAKXKE ApXUBHBIC JOKYMEHTBI, CPOKM BPEMEHHOIO XpaHEHUs
KOTOPBIX HE MCTEKJIH, B YIOPSAOYEHHOM COCTOSHUM IMOCTYNAaKT HA XPAHEHUE B MYHULIAIIAJIBHBIN
apXMB MYHHUIIMIIAJIILHOIO PaiioHA.

15. JlokymMeHTBl mepemaroTcs B MYHMIMNAIbHBIM apXWB 1O yTBepKAeHHbIM OIIK
JlenmapraMeHTa KyJabTyphl U KYJIBTYpHOTO Hacienusi FIBaHOBCKOM 001acTH ONUCSIM Jiedl.

16. IIpreM TOKYMEHTOB Ha MOCTOSTHHOE XpaHEHUE 0OpMIIIETCS aKTOM IIpHeMa — Mepeaadn
Jesl AIMUHMCTPALUH MOCEIEHHUS U MyHUIMIIAIBHBIM apXUBOM MYHULMIIAIBHOTO palioHa.

17. BmecTe ¢ TOKyMEHTaMM NEPENAOTCS TPU DK3EMIULSIPA OMHUCH, OAWH HK3EMIUISIP OIHCH
ocTaercs B AIMUHUCTPALUU IOCEJICHUS.

4. HepequL JAOKYMECHTOB, HGOﬁXO)II/IM])IX JISA OpraHv3alii apxXuBHOI'0 J1eJ1a

18.  IlocraHoBneHneM  AJIMUHUCTpalMd  XPOMIIOBCKOIO  CEJIBCKOTO  TOCEIEHUS
YTBEPKAAOTCS:

18.1.monoxxeHne 00 3KCIEPTHON KOMHUCCHUHY;

18.2. monoxenue 06 apxuBe AIMUHUCTPALUH ITOCETICHUS;

18.3.HOMeHKII1aTypa e,

18.4. uHCTPYKIMS IO AECIONPOU3BOICTRY;

18.5. onmcu e NOCTOSIHHOTO CPOKA XPaHEHMsI U 110 IMYHOMY COCTaBY;

18.6. aKkThl O BBIJEICHHUM K YHUUYTOXKEHUIO TOKYMEHTOB M JI€] C HCTEKIIUMH CpPOKaMu
XpaHEeHHUS.

19. Tlomnexar oOGsi3aTenbHOMY MpenocTaBieHnto Ha yrBepxkaeHue OIIK Jlemapramenrta
KYJIBTYpBl U KYJIBTYpHOTO Hacienus MBaHoBCKoi o0nacT (MO MpeaCTaBICHUIO MYHUIMIIAIBLHOTO
apxuBa OypMaHOBCKOIO MYHUIIUIIAJIBHOTO paiioHa):

19.1.HOMEHKIATyphI A€,

19.2.onucu e mOCTOSTHHOTO CPOKa XpaHEHHUS.

20. Tlommexar oOsi3aTeIbHOMY NPENOCTABICHHIO Ha COIVIACOBAHHWE AapXMBHOMY OpraHy
(cenuanucTy) MyHHITUTIATHFHOTO 00pa30BaHUsI X POMIIOBCKOTO CEIHCKOTO MOCETIEHUs OMUCH JIEIT 110
JUYHOMY COCTaBY.

S.McnoJsib30BaHue AapXUBHBIX JOKYMEHTOB

21.0pransl  MECTHOTO  CaMOYIIpaBiI€HUS  XPOMIIOBCKOTO  CEJIbCKOTO  TOCEJIEHUS,
MYHUITUTIATBHBIE OpTaHU3AIMH, MYy3€d W OWUOMMOTEKH TMPU HAJUYHH Yy HUX COOTBETCTBYIOIIMX
ApPXUBHBIX JIOKYMEHTOB O00si3aHbl O€CIUIaTHO MPEAOCTABIATh IOJNB30BATENI0 O(OPMIICHHBIE B
YCTAHOBJICHHOM TIOPSJIKE apXMBHBIC CIPABKH WM KOIMWW apXWBHBIX JIOKYMEHTOB, CBS3aHHBIE C
COLIMAJIbHOW 3alllMTON TpaXKAaH, MPEeIyCMAaTPUBAIONIEH MX MEHCHOHHOE OOECIeueHHUe, a TaKkKe
MOJYYEHHE JIbIOT U KOMIIEHCAIINI B COOTBETCTBUU € 3aKOHOJIaTEILCTBOM Pocculickoit denepanuu.
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